
REMINDER SHEET
WRITTEN REPRESENTATIONS
HAVE YOUR VOICE HEARD

As a victim, the law grants you the right to be heard before
the Commission québécoise des libérations conditionnelles if: 

The offender is serving a prison sentence of 6 months to 2 years 
less one day;

You were a victim of the offence for which the person was 
imprisoned.

Your participation may take the following forms: 
Submitting written representations to the Commission;  Reading your written representations during the hearing before the Commission.

COMMUNICATIONS WITH THE COMMISSIONWRITING ASSISTANCE

If you require assistance in preparing your 
representations, the support workers of your local 
Crime Victims Assistance Centre (CAVAC) are available 
to support you (1 866 532-2822).

Please note that the 
written representations 
must be prepared in 
French or English.

Exchanges with the Commission regarding your 
participation to a hearing are carried out primarily by email 
or by secure email, depending on the nature of the 
information being shared. 

READING OF THE WRITTEN REPRESENTATIONS 
GUIDELINES

The reading of the full written 
representations during the hearing 
is permitted unless there is 
reasonable cause to believe that 
reading certain passages would 
endanger your safety or that of 
another person. 

In addition, the Commission may, in 
exceptional circumstances, refuse the 
reading—whether in whole or in 
part—of written representations that 
contain inappropriate statements that 
do not comply with the framework 
described in this documentation. 

However, even if certain passages 
are not read during the hearing, 
please note that the complete 
version of your written 
representations will be added to 
the �le and will be taken into 
consideration by the Commission. 

To ensure the 
smooth conduct of 
the hearing, the 
time allotted for the 
reading of written 
representations 
may be limited.

SUPPORT PERSON

If you feel the need for support, or if 
you are a minor (under 18 years of 
age), an adult may accompany you 
during the reading of your written 
representations. 

It is your responsibility to provide 
the person you choose to 
accompany you with the 
information required to attend
the hearing. 

The support person accompanying you may be present 
during the hearing while you read your written 
representations, but they may not speak or read the 
representations on your behalf. The support person must 
also comply with the hearing’s code of conduct.

DURING THE HEARING
MODALITIES APPLICABLE TO THE READING OF WRITTEN REPRESENTATIONS

You will be granted 
access to the 
virtual hearing 
room at the time 
determined by the 
Commission. 

Your presence will 
be authorized only 
for the duration of 
the reading of the 
document.

During the reading, you 
must address the 
members of the 
Commission and not 
the offender or any 
other person present.

You must also limit 
yourself to reading 
the written 
representations 
validated by the 
Commission.

Once you have 
�nished reading your 
representations, you 
must leave the 
virtual hearing room.

The decision issued 
will indicate that you 
read your 
representations as 
part of the hearing.

NOTE: If you are unable to connect at the scheduled time of the hearing,
it must still proceed, as it cannot be rescheduled for this reason.

POSSIBILITY OF PARTICIPATING IN A HEARING

You may indicate your wish to read your written representations in a hearing in writing or by telephone: 

By checking the appropriate box in the Victims Representations 
and Information Request form;

By contacting a liaison of�cer of the Commission 
(bureau-victime@cqlc.gouv.qc.ca or 1 844 515-2752).

Several steps follow the receipt of your written representations: 

The Commission 
reviews your written 
representations.

It ensures that their content 
complies with the applicable 
provisions and procedures 
allowing their reading. 

It informs you of the date of the hearing, as well as the connection details, by 
secure email. Please note that the Commission's hearings are held virtually. 
Moreover, the hearing date cannot be changed upon your request, as it is set 
according to predetermined schedules based on legal timeframes.
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! The offender may obtain a copy of the representations you submitted, if they make a written request for it.

RULES CONCERNING THE HEARING
It is essential, in order to ensure the proper conduct of hearings, that the code of conduct and decorum be respected. If it is not the case,
the members of the Commission may issue a warning or end your participation in the absence of cooperation.

DECISION THAT CANNOT BE MADE DURING THE HEARING
If the hearing is postponed, the Commission will inform you.

At the time of the postponement, the new hearing date is not yet known, but once it is determined, it will be communicated to you.


